Payroll Schedule

e How Do I Create a Payroll Schedule? (01:14)
e How Do I Edit an Initial Pay Date? (02:43)

e How Do I Edit a Specific Pay Period? (03:15)
e How Do I Skip a Report? (3:49)

e How Do I Delete a Payroll Schedule? (4:30)

Contract Schedule

e What Are the Inputs to Create a Contract Schedule? (00:44)

e How Do I Add Payroll Schedules, Employer Contract Units, and Full time Units
Per Pay Period to an Existing Contract Schedule? (03:43)

e How Do I Enter a Contract Schedule’s Beginning and/or Ending Date? (05:31)

e How Do I Delete a Contract Schedule? (06:15)

Enter Enroliments Online ERS

e How Do I Enter Enrollments Online? (0:09)

e How Do I Add a New Employee? (1:40)

e How Do I Add a New Enrollment? (3:18)

e How Do I Report the Death of an Active Employee? (05:22)

Enter Enroliments Online TRS

e How Do I Enter Enrollments Online? (0:09)

e How Do I Add a New Employee? (1:40)

e How Do I Add a New Enrollment? (2:52)

e How Do I Report the Death of an Active Employee? (04:53)

Enroliments Upload ERS

e How Do I Upload an Enroliment File? (0:11)

e How Do I Void a Report? (1:58)

e How Do I Correct Enrollment File Errors in ESS? (2:55)

e How Do I Add an Employee to the Enrollment Record? (6:38)

e How Do I Report the Death of an Active Employee in an Enrollment File? (09:36)



Enrolilments Upload TRS

e How Do I Upload an Enroliment File? (0:10)

e How Do I Void a Report? (1:58)

e How Do I Correct Enrollment File Errors in ESS? (2:55)

e How Do I Add an Employee to the Enrollment Record? (6:47)

e How Do I Report the Death of an Active Employee in an Enrollment File? (09:54)

Contributions Enter Online ERS

e How Do I Use the Enter Online Functionality for Contributions? (0:09)
e How Do I Use the Global Changes Section? (04:03)

e How Do I View Employer Details? (06:16)

e How Do I Add a Contribution for a Missing Employee? (07:38)

e How Do I Review My Submission and Make a Payment? (09:55)

e How Do I Pay RSA-1 Contributions? (11:48)

e How Do I Void a Report? (13:06)

Contributions Enter Online TRS

e How Do I Use the Enter Online Functionality for Contributions? (0:07)
e How Do I Use the Global Changes Section? (04:00)

e How Do I View Employer Details? (06:17)

e How Do I Add a Contribution for a Missing Employee? (7:38)

e How Do I Review My Submission and Make a Payment? (09:54)

e How Do I Pay RSA-1 Contributions (11:45)

e How Do I Void a Report? (13:05)

Contributions Upload File ERS

e How Do I Upload a Contribution File? (0:08)

e How Do I Void a Report (5:56)

e How Do I Correct Contribution File Errors in ESS? (6:53)
e How Do I Add a Contribution? (9:58)

e How Do I Pay RSA-1 Contributions? (13:11)

Contributions Upload File TRS
e How Do I Upload a Contribution File? (0:07)



e How Do I Void a Report (6:38)

e How Do I Correct Contribution File Errors in ESS? (7:35)
e How Do I Add a Contribution? (11:31)

e How Do I Pay RSA-1 Contributions? (15:34)

Download PIDs and Reporting Packet

e How Do I Download PIDS? (0:08)
e How Do I View a Reporting Packet (2:31)

Invoices

e How Do I Maintain My Invoices? (0:07)
e How Do I Pay with a Payment Account? (1:17)



