
ERS Monthly Contributions Reporting 
Electronic Format 

 
File Format: Fixed Length, line sequential, ASCll encoded 
FILE NAME: EUUUYYMM.ret where UUU is the three letter unit code assigned to the reporting agency and YYMM is the year and month for which 
contributions are being reported. The underlined characters in the file name mask (EUUUYYMM.ret) should remain constant. 
Record Format: Each record must be 174 characters in length and conform to the following format. 
Please note that entry in all fields is required except where "optional" is indicated.   

Field 
Position Data Type Field Name Field Description 

1 Alphabetic Retirement System Plan code Should contain a constant value "E" for ERS non-state agencies. 

2-4 Alphabetic Unit Code Three letter code assigned by ERS. 

5-6 AlphaNumeric Member Classification Code Tier I:   
04 Section-12 Employee  
11 Firefighter 
12 Law Enforcement Officer 

Tier II:   
54 Section-12 Employee  
71 Firefighter  
72 Law Enforcement Officer 

 

7-15 Numeric Social Security Number (SSAN) 9 digits, no punctuation 

16-35 Alphabetic Last Name Employee last name, Apostrophe (') and Hyphen (-) are allowable 

36-55 Alphabetic First Name Employee first name, Apostrophe (') and Hyphen (-) are allowable 

56-70  Alphabetic  Middle Name Optional. Employee middle name. 

71-75 Alphabetic Name Suffix Optional. Employee name suffix (JR, SR, etc.) 

76-81 Numeric Employee Location Code May be useful as employee location code for sequencing of reports from RSA such as 
member statements and checklists. May contain any 6 digit number selected by agency. 

82-89 Unsigned Numeric Units Worked Required for less than Full-Time Service. Number of units worked by employee this 
reporting period. Data entered in this field must represent same type of units 
represented by NUMBER OF FULL TIME UNITS (defined below). No Decimal Point - two 
decimal places assumed. 

90-97 Unsigned Numeric Full Time Units Required for less than Full-Time Service. Number of units employee would have worked 
to have been considered a "Full Time" employee. Data entered in this field must 
represent same type of units represented by UNITS WORKED (defined above). No 
Decimal Point - two decimal places assumed. 

98-105 Spaces Unused at this time Unused at this time 

106-108 Unsigned Numeric Reporting Periods Should contain a constant value of "012" for ERS non-state agencies. Integer. 

109-116 Unsigned Numeric Retirement Contribution No Decimal Point - two decimal places assumed. 

117-124 Numeric Payroll Ending Date YYYYMMDD (last day of reporting month) 

125-174 Spaces Unused at this time Unused at this time 

 



TRS Monthly Contributions Reporting 
Electronic Format 

 
File Format: Fixed Length, line sequential, ASCll encoded 
FILE NAME: TUUUYYMM.ret where UUU is the three letter unit code assigned to the reporting agency and YYMM is the year and month for which 
contributions are being reported. The underlined characters in the file name mask (TUUUYYMM.ret) should remain constant. 
Record Format: Each record must be 174 characters in length and conform to the following format. 
Please note that entry in all fields is required except where "optional" is indicated.   

Field 
Position 

Data Type Field Name Field Description 

1 Alphabetic Retirement System Plan code Should contain a constant value "T" for TRS. 

2-4 Alphabetic Unit Code Three letter code assigned by TRS. 

5-6 AlphaNumeric Member Classification Code Tier I:   
01 Teacher 
02 Principal 
03 Superintendant 
04 Administrative 
05 Clerical 
06 Lunchroom 
07 Maintenance 
08 Bus Driver 
09 Mechanic 
00 Other 
10 Correctional Officer 
11 Firefighter  
12 Law Enforcement Officer 

Tier II:   
51 Teacher 
52 Principal 
53 Superintendant 
54 Administrative 
55 Clerical 
56 Lunchroom 
57 Maintenance 
58 Bus Driver 
59 Mechanic 
60 Other 
70 Correctional Officer 
71 Firefighter  
72 Law Enforcement Officer 

 

7-15 Numeric Social Security Number (SSAN) 9 digits, no punctuation 

16-35 Alphabetic Last Name Employee last name, Apostrophe (') and Hyphen (-) are allowable 

36-55 Alphabetic First Name Employee first name, Apostrophe (') and Hyphen (-) are allowable 

56-70  Alphabetic  Middle Name Optional. Employee middle name. 

71-75 Alphabetic Name Suffix Optional. Employee name suffix (JR, SR, etc.) 

76-81 Numeric School Location Code Optional. 6 digit code assigned by reporting agency. May be useful as employee location 
code for sequencing of reports from RSA such as member statements.  

82-89 Unsigned Numeric Units Worked Required for less than Full-Time Service. Number of units worked by employee this 
reporting period. Data entered in this field must represent same type of units 
represented by NUMBER OF FULL TIME UNITS (defined below). No Decimal Point - two 
decimal places assumed. 



90-97 Unsigned Numeric Full Time Units Required for less than Full-Time Service. Number of units employee would have worked 
to have been considered a "Full Time" employee. Data entered in this field must 
represent same type of units represented by UNITS WORKED (defined above). No 
Decimal Point - two decimal places assumed. 

98-105 Unsigned Numeric Units Contracted to Work Number of days contracted to work per year. No Decimal Point - two decimal places 
assumed. Examples: 

180  Teacher 
240  Administrator 
260  12 Month Bi-weekly 
200  10 Month Principal 

106-108 Unsigned Numeric Contracted Pay Periods Number of Pay Periods that employee is contracted to be paid per Year. Integer. (9, 10, 
11, 12, 26, other-100)   

109-116 Unsigned Numeric Retirement Contribution No Decimal Point - two decimal places assumed. 

117-124 Numeric Report Period Ending Date YYYYMMDD (last day of payroll period for which deductions are being reported) 

125-174 Spaces Unused at this time Unused at this time 

 



JRF Monthly Contributions Reporting 
Electronic Format 

File Format: Fixed Length, line sequential, ASCll encoded 
FILE NAME: JZPJYYMM.ret where YYMM is the year and month for which contributions are being reported. The underlined characters in the file name mask 
(JZPJYYMM.ret) should remain constant. 
Record Format: Each record must be 174 characters in length and conform to the following format. 
Please note that entry in all fields is required except where "optional" is indicated.   

Field 
Position 

Data Type Field Name Field Description 

1 Alphabetic Retirement System Plan code Should contain a constant value "J" for JRF non-state agencies. 

2-4 Alphabetic Unit Code Should contain a constant value "ZPJ" for JRF code assigned by RSA. 

5-6 AlphaNumeric Member Classification Code Note that the following contain a letter in field position 5 and a space in field position 6:   
A Chief Justice–Supreme Court E  Presiding Judge–Civil Appeals Court 
B Associate Justice–Supreme Court F Associate Judge–Civil Appeals Court 
C Presiding Judge–Criminal Appeals Court G District Judge 
D Associate Judge–Criminal Appeals Court H Circuit Judge 
  J Probate Judge 

 

7-15 Numeric Social Security Number (SSAN) 9 digits, no punctuation 

16-35 Alphabetic Last Name Employee last name, Apostrophe (') and Hyphen (-) are allowable 

36-55 Alphabetic First Name Employee first name, Apostrophe (') and Hyphen (-) are allowable 

56-70  Alphabetic  Middle Name Optional. Employee middle name. 

71-75 Alphabetic Name Suffix Optional. Employee name suffix (JR, SR, etc.) 

76-81 Numeric Employee Location Code May be useful as employee location code for sequencing of reports from RSA such as 
member statements and checklists. May contain any 6 digit number selected by agency. 

82-89 Unsigned Numeric Units Worked Required for less than Full-Time Service. Number of units worked by employee this 
reporting period. Data entered in this field must represent same type of units represented 
by NUMBER OF FULL TIME UNITS (defined below). No Decimal Point - two decimal places 
assumed. 

90-97 Unsigned Numeric Full Time Units Required for less than Full-Time Service. Number of units employee would have worked 
to have been considered a "Full Time" employee. Data entered in this field must represent 
same type of units represented by UNITS WORKED (defined above). No Decimal Point - 
two decimal places assumed. 

98-105 Spaces Unused at this time Unused at this time 

106-108 Unsigned Numeric Reporting Periods Should contain a constant value of "012" for JRF non-state agencies. Integer. 

109-116 Unsigned Numeric Retirement Contribution No Decimal Point - two decimal places assumed. 

117-124 Numeric Payroll Ending Date YYYYMMDD (last day of reporting month) 

125-174 Spaces Unused at this time Unused at this time 



RSA-1 Monthly Contributions Reporting 
Electronic Format 

 
File Format: Fixed Length, line sequential, ASCll encoded 
FILE NAME: PUUUYYMM.rsa where P is Plan Code “E” for ERS agencies or “T” for TRS agencies. UUU is the three letter unit code assigned to the reporting 
agency and YYMM is the year and month for which contributions are being reported.  
Record Format: Each record must be 141 characters in length and conform to the following format. 
Please note that entry in all fields is required except where "optional" is indicated.   

Field 
Position 

Data Type Field Name Field Description

1 Alphabetic Retirement System Plan code Should contain a constant value "E" for ERS agencies or "T" for TRS agencies.

2-4 Alphabetic Unit Code Three letter code assigned by ERS or TRS.

5-6 Alphabetic Fund Type Code Code indicating to which type of investment program contribution is to be deposited.
RB = Bond Fund, RS = Stock Fund. lf code is not entered or disagrees with designation 
prefiled with PEIRAF by member, designation of record with PEIRAF will apply. lf member 
has not designated investment program, contributions will be deposited to the RSA-1 
Bond program. 

7-15 Numeric Social Security Number (SSAN) 9 digits, no punctuation

16-35 Alphabetic Last Name Employee last name, Apostrophe (') and Hyphen (-) are allowable

36-55 Alphabetic First Name Employee first name, Apostrophe (') and Hyphen (-) are allowable

56-70  Alphabetic  Middle Name Optional. Employee middle name.

71-75 Alphabetic Name Suffix Optional. Employee name suffix (JR, SR, etc.)

76-83 Unsigned Numeric RSA-1 Contribution Amount deducted from employee salary for deferral to RSA-1. 8 digits, amount should be 
preceded by zeroes. No Decimal Point - two decimal places assumed.  
(For example, 00012056 for a contribution amount of $120.56.) 

84-91 Numeric Deferral Date Payroll Date salary amount was deducted as deferral.  Enter as YYYYMMDD  

92-99 Numeric Separation Date Date that employee was terminated or retired.  Enter as YYYYMMDD  

100-107 Numeric Report Date Ending Date of reporting period.  Enter as YYYYMMDD  

108-141 Spaces Unused at this time Unused at this time
 




